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APPLICATION FOR RECORDS RETENTION SCHEDULE Dg::l;‘frﬁdg::’;g iilccaHﬁE%g:gg g{;Tg
TORY

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334
Attention: Scheduling Section, - : ' ' ' o

FOR AGENCY USE 1. Agency Address ' FOR RECORDS MANAGEMENT USE

Application Date | Georgia Bureau of Investigation Application Number
3/3/76 | 1001 International Blvd., Suite 92¢ 70 — 9 2,
Application Numbsr Hapeville, Georgla 30354 et Recsves B B
2. Person to Contact Working Title Telephone Number
Jean Powell B Records Management Officer 656-2294

3. Action Requested | _ _
a. (A XEstabusn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumultation; no further accumuiation anticipated.

¢. 1 Amerid Application No. Chack One: [] Change; - O Supercede: [ Void
4, E?ates of Saries 5'. Records Series Title (followed by title used in office; if different)
Earliest . Latest Investigative DivislonjySubject Files
1973 1 Present . '&L N *
{ : | R \ OfR

6. Division arid Office Fnin_ction \ What'is the function of the Division and’the Office in which this record series is created?

VTHE’Géorgié Bureau of Investigation provides crime prevention efforts
- and eériminal investigative assistance to local law enforcement agencies
and the Executive Branch of Government of the State of Gecorgla. The
Byreau (GCIC) provides criminal identification, criminal history, and
offender tracking services to Georgla Courts, the correctional system,
and local law enforcement agencies. The State Crime Lab administers
the Georgia Post Mortem Act and the Implied Consent Act.

7. Racord Series Description This file contains the following documents finclude form numbers and titles, if any}:

Attach samples of the file. .
Documents relating to: Administration of the Investigative Division, including

all region offices, of the Teorgla Bureau of Investigation.

Includedare: Coples of correspondéncé, memorandufis, guto inspection reports,
monthly call rosters, vehicle reports, purchase orders, squad .
monthly activity reports and personnel filles.

" Fileisarranged: By subject, thereunder NWnerically by sub-title

-

8. Monthly Reference Rate 7 How oftan are records referred to which are:
" One to six months old ___._6.(_}9.__ Sever; to tweive months old 600 . Thirteen to twenty-four months old _ ...EE___ ;

twegtv-five months and older

9. Annual Rate of Accumulation of Records K -
Letter-sa;e drawers 1 __;legalsizedrawers - ;Shelves : Other (specify)

da i



10. Questionnaire  (Place an X" in the proper column)

4
O

3. Is this the official copy of the series? C e e -
Kot whereisit? s GrY C2FF ILati 0w fr l& . , - T

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

s this a vital record?

. Does this series have historical or long term research valus?

ale

e. When one or two documents in the file make it necessary to keep the ennre f|Ie for a long period, could these
documents be scheduled separately?

LIgmemﬁEmﬂxm&Qj1JmJlmﬁﬁLﬁu&_ﬁmlﬁmﬂlJLﬂmdnﬂmcmw
‘.'

g. Is the iAformation contained in this series ever analyzed and/or récorded in a summarized report? '
If yes. attach copy,

h. Is there a duplication of this series in your office, or in another office or agency?
If yes, where? L

o= AR VB Va] B Ciad W SR W]

i ls this series (or @ majar portion of it} reqularlv microfilmed?

i._Does the racord series result in a8 computer orintout?

1%. Retention Requirements The following requires the series to be kept:

-a AStatc Law - years, d. Audit period - ) years.

b, Statute of limitation =~ __- eeoVears. . _e, Administrativanesd ___ ,;—_-.Z‘-'-LJ__;vears.—----l

e Féderhl law _ —-years. . Federal retention instructions years.

Attach oopv or excert of laws or regulatlons cExp#am lnlstratwe need - R
Proper administratlol of the Inbestigative Division makes it necessary

for Investigative Division personnel to be able to refer to actions

of the past two years.' . s e LlT T hie&v ol4ev
) Lo S T A < e o“-{
12. Approved Dispositioh" Instructio'hs Thls agency recommends that the f:le series be cut off at the end of each
- _ - h EIKCalendar Year; D Fiscal Year; O Other - ___then,
B Hold in the current files area . . month(s) _._L______:vear(s) then ce e

0O Transfer to local holding area; hoid_____,__._year(s) then

QO Transfer to State Records Center: hold ____ year{s}; then
& Destray., from this office.

{3 Transfer to State Archives for permanent retention.

(O Other (Specify]

Thesa instructions apply to all prior and future accumulations of the series.

 Agency Head/Designee (Signature) 7 - - Date Records Management Officer (Signature) Date

Boduwotee | oy A Fholl |5/

State Records Committee (Signature) Date

Recommendations in para-
graph 12 are approved. State Auditor/Designee &J\ k‘& g, “\ \\( { Do

-
13736

(If disapproved, attach letter -
of explanation.) Secre%State/Designee W /

F-15-76

Attorney General/Designee 4 M ]
"\%—50—-71: Rev. 76 - o (chru srde)
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